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OFFICE MEMORANDUM
fa¥% Gem e-procurement reg.

To ensure transparency, uniformity in quality& price for Procurement of
Goods/ material through e- market place certain guidelines has been mandated in GFR
and GEM issued by Ministry of Finance, Govt. of India/ GNCTD through various
OM:s. It is obligatory on the part of officials to adhere to these provisions, however
some of the provisions/ guidelines mandated in these OMs are reiterated below for
procurement of material through GEM e-market place.

1. Nomenclature / specification of the item to be procured should be clearly detailed while
placing order.

2. Online bidding or Reverse bidding should be adopted mandatorily for procurements
exceeding 10 lakhs, however it is also desirable to adopt online bidding for
procurement between %5 Lakhs to 10 Lakhs.

3. Splitting of the items for procurement after approval of the competent authority is not
permitted.

4. Procurement Order should be placed preferably within 7 days of approval of the
competent authority.

5. Record of sanction for all the officers delegated under the “delegation of powers” of
GeM should be maintained.

6. E-in-C, PWD vide OM dated 23.03.2017 has directed that “4/J/ the tenders even if it
comes under the delegated financial Power of Assistant Engineers, shall be uploaded
and online processed in divisional offices.” Hence, to comply with this directive every
procurement order should be signed by the Executive Engineer.

7. At the time delivery of goods seller should provide necessary chain documents (in the
form of GST invoice) to prove that the supply goods are genuine are being sourced
from authorized distributor/dealer/ channel partner of OEM

8. Comparative statements among a minimum of three sellers should be maintained.

9. There should be no positive deviation in quantities beyond the approved quantity of
the items.

10. The Executive Engineer/Assistant Engineer should Test check the materials supplied

through GeM in the MAS.
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